How to create a non-employee TMS Account
 for Conference Attendance

1. Go to https://www.tms.va.gov/SecureAuth35

2. Select “Create New Non-Employee User”
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3. Select “Veterans Health Administration” then the “Next” button at the bottom of the page.
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4. Select “Conference Attendee” (last option) then the “Next” button at the bottom of the page
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5. Enter all fields with Red Asterisk*, then hit Submit

a. Enter all required personal information
b. “Conference Information” is the following:
VA Location:  BOI
VA Point of Contact First Name:  Cody
VA Point of Contact Last Name: McGee
VA Point of Contact Email Address: cody.mcgee@va.gov
Point of Contact Phone #:  208-422-1000
Accreditation Occupation Category: Select as desired
Preferred Accreditation:  Select as desired
Conference ID: 20238899
Conference Name:  BOI VAMC Grand Rounds
Conference Start Date: Enter date you plan to initially attend
Conference Location: BOI VAMC
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Note: If there were any errors identified after selecting SUBMIT, you must fix those and then select SUBMIT again. Keep making corrections until you succeed.

Once any errors have been corrected, you should see the Congratulations screen.  At this point you should make note of your TMS Username (which will be the Email Address that you entered). Once you click “Continue”, the following User ID message will display.  Click TMS 2.0 Login to proceed.
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6. After 20 minutes have passed, please return to https://www.tms.va.gov/SecureAuth35/ and enter your Username and click Submit.  TMS requires a double authentication to access. After you enter your User name and submit you will need to get a passcode to access.  The passcode will be mailed to the email address you provided above.
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Once your Passcode arrives, enter it using your keyboard, or the on-screen number pad, and click Submit.
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You will be asked to select and provide answers to two security questions. These will be used if you need to reset your TMS password. 
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After selecting your questions and entering your answers, select the SAVE button.
At this point, you have now created your TMS User Profile

KEEP TRACK OF YOUR TMS LOGIN AND PASSWORD.  YOU WILL NEED IT THROUGHOUT THIS PROCESS

7. After the end of the program – verify and evaluate the education within 15 days to obtain your accredited certificate.
After the program, log in to the TMS homepage (https://www.tms.va.gov/SecureAuth35/). Sign in using your user ID.  If you want to print your certificate, be sure your computer is connected to a printer.
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The education course you attended should be on the To-Do List. Click on the name.
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Click on “Complete Survey”, complete and submit it.  

After the Survey (evaluation) has been received, you will be taken to a new page.  On this page click on the “My History” tile.  



Click on “View All”.  

Hover the cursor over the program title click on “View Details” in the popup window that appears.   DO NOT click on the “Print Certificate” here. 

In the Completed Work Details screen, you should see a section named “Accreditation Details.” 

Click the “Print Accredited Certificate” button next to your requested Accreditation (ACCME, ANCC, etc.)

Your Accredited certificate should appear on the screen for you to save or print.
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Please answer the following question to begin the Self Enroliment process:

lama...

lealth Professions Trainee (Health professionals in VA training programs, including WOC trainees)

‘olunteer (those volunteering for VA)

WOC (those working for VA without VA compensation)

linical Contractor (medical professionals working for VA on a contractual basis)

ontractor (non-medical professionals working for VA who do so on a contractual basis)

‘eterans Service Officer (non-VA employees that help Veterans with preparing, filing, and tracking a benefits claim through the VA system)

DOD (Department of Defense Civilian employees and Active Duty military personnel from any branch of the US Armed Forces)

ederal Non-VA (those holding positions in the Federal government, except the DoD and VA)

onference Attendee (those attending a VA-sponsored conference)
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Congratulations!

You have successfully created a profile in the VA TMS. Please make note of your Usemame i below as you will need it to log into the system.
Your TMS 2.0 Usemame is : jsmithddtzié@gmail.com

You wil shortly with confirmation of your registration.

TMS 2.0 Login
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Please enter your username below:

Submit

Password Login for New Staff Forgot Username Create New Non-Employee User

Updated Single Sign-On (SSO) Logon Option (PIV Card)

VA has chosen to use VA's internal SSO solution (SSOi) to improve the TMS 2.0 login experience. For those wishing to log on
using SSOi, you will need to be logged on to the VA network so you can access this URL -
« https://logon.iam.va.gov/affwebservices/public/saml2sso?SPID=https://www.successfactors.com/VAHCM03
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VA Leaming University Home | TMS Resources | Locate Your Local Administrator

VA TMS SELF ENROLLMENT

If you are a VA EMPLOYEE or FEE BASIS and need a TMS 2.0 profile, do not create an account here. Please contact your local TMS 2.0 Administrator
using the "Locate Your Local Administrator" menu option above.

If you need assistance with self-enroliment, please contact the Enterprise Services Desk by going to the your IT Services website or via phone at 1 (855) 673-4357.
Please answer the following question to begin the Self Enroliment process:
1 will work at, or will attend an event sponsored by...

‘eterans Health Administration (VHA)

VHAIs the nation's largest integrated health care system, with more than 1,700 hospitals, clinics, community living centers, domiciliaries, readjustment counseling centers, and other
facilities

O Veterans Benefits Administration (VBA)
'VBA administers a variety of benefits and services that provide financial and other forms of assistance to Service members, Veterans, their dependents and survivors

O National Cemetery Administration (NCA)
NCA provides burial benefits to veterans and eligible dependents, and operates 131 national cemeteries in the U.S. and Puerto Rico

O office of Information and Technology (OIT)
OIT acquires, delivers, and manages technology to VA and acts as a steward for most of VA"s information technology assets and resources

O VA Central Office (VACO)
'VACO is a general term covering all other Program, and Staff Offices





